
 

MasterBUILT® Hotels (MBH) develops, builds, operates and invests in best-in-class select service 
hotels across Canada.  We live and breathe new build hotels… developing more than pretty much 
anyone else in North America. Being an industry leader means we are always in search of and 
investing in talented people with an “Entrepreneurial Spirit” and passion for delivering exceptional 
service (“Deliver WOW”), “Building Enduring Relationships”, and “Creating a Positive Team 
Environment”.   
 
As the territorial master developer for Microtel Inn & Suites by Wyndham in Canada, MBH is committed 
to open 75+ Microtel hotels by 2036, making it one of the most dynamic new brands to ever enter the 
Canadian marketplace. MBH also develops Marriott branded hotels through licensing agreements and 
is an approved Marriott hotel management company.    
 

NEW OPPORTUNITY: 
Sales & Marketing Coordinator 
Calgary, AB 
 

Reporting directly to the Director of Sales and Marketing, the Sales and Marketing Coordinator will 
support sales initiatives by actively soliciting new corporate and group accounts. They will also play 
a supporting role in the administration, coordination and implementation of marketing initiatives 
including social media, web site maintenance and planning of special events.  

 

RESPONSIBILITIES: 

 Actively solicit and nurture key group, association and corporate group accounts for the 
company’s entire hotel portfolio  

 Assist in the research of potential clients and provide detailed information to the sales department 

 Contribute to the development of sales and marketing plans and budgets 

 Compile sales reports and business tracking through the PMS and CRM systems 

 Achieve effective communication by briefing and debriefing management, involvement in regular 
departmental meetings, actively encouraging communication with other departments within the 
company 

 Assist in the creation of various marketing materials, print and online 

 Assist in project management with various partners include graphic design, public relations and 
media suppliers. 

 Manage all social media channels, implementing social media strategy for each hotel & corporate 
accounts (Facebook, Twitter & YouTube) 

 Plan various events such as grand openings, hotel ground breaks and networking events. 

 Represent the Brand and hotels at various events throughout the year including groundbreaking, 
grand openings, Trade Shows and Conventions  

 Perform any additional duties or responsibilities as delegated by the DOSM 
 

QUALIFICATIONS: 
 Experience Required 

 2-5 years’ experience in a sales, marketing or related role  

 Experience using Adobe Creative Suite an asset  

 Demonstrated planning, research, data analysis and communication skills 

 Strong project coordination, business and creative writing, and reporting skills 

 Must be proficient with advanced computer systems, file structures and operations  

 Microsoft Office – proficient with Outlook, Word, Excel, PowerPoint  
 



 

 

 Mission Critical Competencies 

 Embodies and lives MasterBUILT’s “Core Obsessions”  

 Exceptional customer service, dispute management and negotiation skills  

 Demonstrates a keen attention to detail  

 Team player that consistently works towards a common goal  

 Ability to exercise discretion  
 
 Desired Education 

 Post-Secondary education in Business, Marketing, Communication or related field 
 

MASTERBUILT OFFERS: 

 An opportunity to put your creativity to work: we want trend setters, not the ones fighting to 
catch up 

 A competitive compensation package including base salary and sales commission 

 A flexible benefits package that recognizes various personal/family situations 

 A supportive management team who walks the talk 
 
 
 

TO APPLY: 
To apply send all resumes to careers@elevatedhr.com. We thank all applicants for their 

submissions, but only those deemed qualified by our hiring manager will be contacted. No 

phone calls please. 

 

Please note Labour Market Impact Assessment (LMIAs) are not supported for this position. 

Legal entitlement to work in Canada is required. 
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